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	Application for 
Standard Operating Procedures (SOPs)
	Form
	OPS APP-005

	
	
	Revision
	00

	
	
	Date
	01 Mar 2025



	1. Applicant Details 

	Name Operator:
	

	AOC No.:
	

	Address:
	

	Phone:
	

	E-mail:
	

	Nature of SOP (Type)
	Eg: Aerial Work: Crop Spraying



	2.    Reason for Submission

	 ☐ Initial     ☐  Revision   



	SNO
	CAR Reference
	SOP Reference/ OM Part A
	S/US REMARKS

	1
	IEM OPS 3.1045(a) Standard Operating Procedures (SOP) and Checklists
A) Introduction
1. What the task is?
2. When is the task going to be conducted?
3. With what the task will be conducted?
4. Who will conduct task (crew/agencies involved)?
5. How the task is going to be conducted (as per details)?
	
	

	2
	Details of the task (Reference to MoU)
	
	

	3
	Flight planning and Briefing to include Preflight/ Departure/ Enroute/ Task/Arrival and Normal/Emergency Procedures (to include obstructions at departure/ arrival helipads (alternates) and enroute)
	
	

	4
	Equipment and Helicopter Details-STC reference and Chemicals used
	
	

	5
	Crew composition including QRs
	
	

	6
	Training/Recency
	
	

	7.
	Weather Limitations
	
	

	
	Weight and Balance
	
	

	8
	Hours of Operation
	
	

	9
	ATC Clearance/ Procedures
	
	

	10 
	Operational Control
	
	

	11
	Ground Ops/ loading
	
	

	12
	Helipad Assessment
	
	

	13
	Transit Flights
	
	

	14
	RT Frequency/ Nav Aids/ Software used
	
	

	15
	Checklists
	
	

	16
	Flight Envelope: Height/ speeds for the task and other limitations
	
	

	17
	Fuel Policy/Refuelling Procedures
	
	

	17
	Records/ Documentation/ Feedback
	
	

	18
	HIRA and Risk Mitigation
	
	

	19
	ERP/ Crash Response/ Equipment
	
	

	20 
	No Go Criteria
	
	

	21
	Accident/Incident Reporting
	
	

	22
	Security
	
	

	23
	Report to CAA on task progress and completion (if applicable)
	
	

	23
	Appendices/ Annexures: As applicable
Area of Operations/ Helipad Layout/ Equipment details/ Supplements of RFM/ Contact Details in case of Emergency
	
	



	NPH OPS
	SIGNATURE
	DATE

	
	
	

	FOR CAA 

	FOI:
	
	

	AWI:
	
	

	Remarks:
	

	Not Approved  ☐                      Approved  ☐

	COS:
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